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One Day Workshop on Communicative English 

Date: 07 January 2016, Time: 1:00 A.m. 

Venue: Government College, Gharghoda, Dist. Raigarh (Cc.G); Seminar Hall 

Opening remarks and presentation of the objectives of the workshop: 

Opening remarks and welcome addresses were given on behalf of Government College 

Gharghoda, Dist. Raigarh, Chhattisgarh by Mrs. Ranjana Sahu, Asst. Prof. Zoology. 

The objectives of the workshop were defined as follows: 

The main objective of this workshop is to help students improve the two English 

learning skills which are most difficult: LISTENING and SPEAKING. They are needed for 

better comprehension and effective expression of the language. The subject will have a 

practical approach. Work will be done both individually and in groups depending on the 

student's level. The speaker will supervise each student's progress. 

Methodology: 
The methodology applied will be essentially practical with supervision of each student. 

It will be based on teacher's previous explanations in the class on different topics dealing with 

day-to-day life like greetings, shopping, telephonic conversation, etc. Each student will be 

given individual exercises that are supervised by the teacher. The two main topics to be covered 
are: 

1. How to introduce yourself (with Exercise) 

2. How to make Telephonic conversation (with Exercise) 

Minutes: 

Speaker: Dr. (Mrs.) Shruti Shrivastava gave detailed knowledge on 

1. How to introduce yourself: 

There are numerous situations where you have to introduce yourself and talk about 

yourself or your company/job, for example at interviews, meetings, training
courses, workshops, and conferences. Introductions can be very difficult, 
particularly in another language. Preparing a professional introduction ahead of 
time will give you more confidence and will help you to be more successful in your 
networking. Once you have a professional introduction ready, you can tailor it to fit 
each situation. Communicating your goals and key points in a clear, straightforward 
manner is very important. 

2. How to make Telephonic conversation:
a. Well-understanding of the medium of communication as you can't see the body 
language and facial expressions on phone. 
b. Handling calls for personal and professional purposes. 
c. Leaving message when the person you called is unavailable. 
d. Making requests using proper language. 
e. Asking for and giving information.

At the end of the workshop, students shared their learning experience wIn oc 

another. The workshop ended with the Vote of Thanks by Shri Dinesh Dewangan, 
Asst. Prof. Economics. 
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